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[Translation]

Banpu Public Company Limited
Standard Practice Manual on Giving and Receiving Gifts,
Hospitality, or Other Benefits

Introduction

Banpu Public Company Limited has established its Corporate Governance Policy
and Code of Conduct as guidelines for directors, executives, and employees. To
ensure clarity, consistency, and alignment with the Company’'s Anti-Corruption
Policy, the Company has developed the Standard Practice Manual on Giving and
Receiving Gifts, Hospitality, or Other Benefits as part of the Corporate Governance
Policy and Code of Conduct.

Objective

To establish clear operational standards enabling directors, executives, and
employees to properly and appropriately apply the Company’s Anti-Corruption
Policy.

Scope
Directors, executives, and employees of the Company and its group companies.

Definitions
N/A

Process/Content

1. Giving Gifts, Souvenirs, or Other Benefits
11 Gifts or souvenirs may be given on customary or significant business
occasions, provided that such actions do not violate applicable laws,
regulations, or local traditions, and should enhance the Company’s and
its group companies’ corporate image. Examples include:

1.1 Calendars or diaries

1.2. Company or group company products

1.3. Corporate promotional items

14. Products from Royal Projects, community products, charitable

items, or goods supporting sustainable development

1.2 Gifts must be given on a consistent and non-discriminatory basis. Gifts,
assets, or benefits must not be given to spouses, children, or related
persons of government officials, customers, business partners, or any
stakeholders, as this may be deemed an indirect offering.

1.3 Gifts must not be in the form of cash or cash equivalents.

14 Customary business gifts on occasions such as company establishment
or contract signing may be given within reasonable value, following the



Delegation of Authority (DOA) and Company regulations, with approval
from the highest executive of the group.

Hospitality

2.1 Business hospitality, such as meals, beverages, sports activities, or
related expenses, may be provided when directly connected to
legitimate business purposes. Such expenses must be reasonable and
must not influence decision-making or create conflicts of interest.

CSR Activities with Government Agencies or Officials

31 CSR activities jointly organized with government agencies or officials
may be conducted in the Company's name and aligned with the
Company’'s CSR policy, with clear criteria, plans, and measurable
outcomes, and must follow Company procedures.

3.2 CSR or any activities conducted in the name of the Company must
exclude political contributions.

Receiving Gifts, Souvenirs, or Other Benefits

4.1 Directors, executives, and employees of the Company and its group
companies must refrain from receiving gifts, souvenirs, or other benefits
under all circumstances. They must inform relevant stakeholders (e.g.,
partners, customers) about the company’s no-gift policy.

4.2 If receiving a gift is unavoidable and cannot be refused or returned, it
must be recorded through the Gift Report system and delivered to the
corporate office for internal administration or donation.

Exceptions:

421 Consumable items with expiry within 1 month (e.g. food, snacks,
fruits) may be distributed at the discretion of the supervisor.

4.2.2 Promotional items with organizational logos (e.g., notebooks,
pens, calendars, keychains) may be accepted for personal use.

4.2.3 Gifts received on behalf of the organization (e.g., during contract
signing) are allowed but must remain Company property.

Receiving Invitations for Meetings, Training, Seminars, or Site Visits

Sponsored by Business Partners/Suppliers

51. Acceptable if included in the contract.

5.2. If not stated in the contract, acceptance is allowed only if the activity
benefits the Company, with supervisor approval and in line with
Company regulations.

5.3. Offers for training or seminars that are essentially disguised leisure
trips must not be accepted.

Supporting Travel Expenses for Government Officials
6.1.  Travel or related expenses for government officials may be supported
when appropriate and in accordance with Company regulations.



7. Donations and Support to Government Agencies, Government Officers, or
Charitable Organizations
7. Conditions:
7.1.1.  Must be a credible and legally established organization.
7.1.2. Must be conducted in the Company’'s name, transparently,
legally, and in accordance with Company regulations.
7.1.3. Direct payments to government officials or individuals must be
avoided unless clearly documented with written evidence.
7.1.4. Follow-up checks must be conducted to ensure donations are
used for legitimate public benefit.

Directors, executives, and employees must study, understand, and strictly follow
these Manual.

For inquiries: Company Governance, Banpu Public Company Limited

Email: cg@banpu.co.th



